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Beth Israel Lahey Healt “@‘ Tip Sheet

ESS New Hire/Newly Eligible Benefits

This topic will cover the following: Benefits Enroliment for the new hire or the newly eligible colleague.

1. Log in to Colleague Connection.
a. Note: After you log in, your page will default based on your access (security settings). The

image below shows Employee Self Service. Tiles shown are based on this setting and your
access. Based on your position, your default settings may take you to Manager Self Service.
You can click on the drop-down arrow and change the view to Employee Self-Service to access
your benefits enroliment.
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2. Click Benefit Details tile.
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3. Click on Benefits Enroliment.
a. Note: Since this is a new hire/newly eligible benefit enroliment, “Coverage or Participation” for

all benefits, except for the company-paid benefits, are listed as waived.
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£ Employes Belf Barvice Benefit Details

*  Benefits Summary " . =
W IT Governanca & Secunty

¥4 Life Events Benefits Summary

ar DependentBeneficiary Info As OFf  DBMG/201B ‘_.|

"% Benefits Enrollmert ml‘ |
Type of Benefit Plan Description Coverage or Participation
Sick Exended Sick Leave
Persona Personal Days
Earned Time Sell - April Waived
Earned Time Sell - Sctober Waiverd
Leqgal Flan Met_aw Legal Plan Parbicipating
Emgloyse Assistance Program Empimyee Azsistance Plar Parbcipating

4. Click Enroll.

a. Note: When you click on Enroll, the “Enroliment Elections Summary” form will open up. This
form will list your available benefits. You will see an Edit button next to each available benefit;
clicking on the Edit button will expand that benefit and provide you with the cost and other
selection options. As you select each benefit, you can scroll down to the bottom of the form to
see the cost impact. This Tip Sheet will show you how to select the Medical benefit, then just
follow the same steps to select other benefits.

¢ Employee Self Service Benefit Details

L Benefits Summary

¥4 Life Events Benefits Enroliment
George Vills-Jefferson

sy Dependent/Beneficiary Info
= p ry Afler your initial enrollment (30 days from your benefit eligibility date), the only time you may change
your benafit choices is during Opan Enroliment or a Qualifying Event as defined by the IRS,

“# Benefits Enroliment
Open Benefit Events

Event Description Event Date  Event Status  Job Title
H o WP IT Governance & [ |
Mew Hire @ oaenoie open c._Lu“‘;T_ i Enrall ;

COnee yiou click Enroll, it will take a few seconds foryour benefits enroliment information to load

5. Click the Edit button next to Medical.
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Benefits Enroliment

Medical

There are several choices of medical plans. Below are the options and costs for vour medical
coverage. Cost is based on your regularly scheduled work hours. Your 2020 Wellness Incentive, if

applicable, will be added to your paycheck each pay period in 2020.

Click here for more information on the medical plan options

Important! Your current coverage is: Waive. You will continue with this coverage if you
do not make a choice.

‘.

Select an Option

(Your Deduction = Full Cost - Lahey Paid)

Select one of the following plans:

) Domestic & Community HMO

Impaortant Mote: Selection of a PCP is required.

Coverage Level Full Cost Lahey Paid Your Deduction
Individual §354 53 §308.83 $45.70
Individual plus Spouse $904.05 £206.13 $07.92
Individual plus Child(ren) £709.07 $629.26 $79.81
Individual plus Family $1,063.60 $916.72 $146.88

6. This will open your Medical options. After reviewing, click the radio button to select the
medical plan option that best fits your needs.

a. Note: When you select a plan, Enroll your Dependents form will open up. If the plan you
selected requires a PCP, you would also see the Choose a Primary Care Provider ID form.
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) HMO Plus

Important Note: Selection of a PCP is required.

Coverage Level Full Cost Lahey Paid Your Deduction
Individual £400.42 £314.52 $85.90
Individual plus Spouse $1,021.08 3801.07 $220.01
Individual plus Child{ren) £800.85 $617.03 $183.82
Individual plus Family $1,201.27 $920.64 $280.63

®) Tiered Point of Service (POS)

Important Mote: Selection of a PCP is required

Coverage Level Full Cost Lahey Paid Your Deduction
Individual $416.36 $308.38 $106.98
Individual plus Spouse $1,061.72 3807.79 $253.93
Individual plus Child(ren) £832.74 $616.62 $216.12
Individual plus Family $1,249.10 $927.96 $321.14

O waive

e e ——
Enroll Your Dependents

The definition of an eligible dependent includes:
= Legal spouse
= Children and stepchildren to age 26 and disabled dependents to any age; and
= Children of your eligible covered children and stepchildren

If an individual is missing from the list, sihe does not meet the eligibility criteria. You may use the
Add/Review Dependents button below to add or change dependent information.

You may enrcll any of the following individuals for coverage under this plan by checking
the Enroll box next to the dependent's name.
Dependent Beneficiary

Enroll Mame Relationship

Mary Spouse

Add/Review Dependents

7. Enter Primary Care Provider ID # and if applicable place checkmarks in the boxes below.

a. Note: You can also click on the Select a Provider link for this plan. It will take you to the
Harvard Pilgrim Health Care/Lahey portal from which you can get the provider ID number to
enter here. If you are enrolling in an HMO plan, each enrolled member must have a PCP ID

number listed.

8. Click on Update and Continue.
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Choose a Primary Care Provider ID

Enraliment in this plan requires that you select a primary care provider. You must indicate
whather or not you have already es shed a relationship with this pro L since some
providers are not accepting new patients. To find your Primary Care Physicians PCP ID#, click

Specify a Primary Care Provider 1D #: Select a Provider I

on Selecta F'rm-'i_-?rl'r' e

Check here if you are an existing patient of this provide

Check here to use the same provider for all your dependents

Click here to Select a Frovider for your Dependent(s)

This generates if you
select a medical plan that
requires a PCP.

Uipdate and Confinue Discard Changes

Select the Update and Continue button to store your choice until you are ready to sub

fira| arrolmant on the Enrollmeant Summary,

select the Discard Changes button to ignare all entries made on this page and refurn to the

Enrolimend Summary

Update and Continug Discard Changes

Select the Update and Continue button to store your choice urtl you are ready 1o submit your

final enrofiment an the Enroliment Summary

Select the Discard Changes button to ignore all enfries made on thiz page and return to the

Enrallment Summary

9. Review the Summary screen and click on Update Elections.

ts Enrolimert
Medical
seorge Wills-Jefferson

0 Important; Vour e olirent vl oot b complete il o submil your choices online
throamh Colleague Connection

Preferrad HKO with Indivd

Your Estimated perpay

Full Cost
Lahey Paid
iaur Deduction §92.31
Thie Primary C-are Prosfdar 1D s A8 2312422 700 haws S8en his prostder Berors

Your Covered Dependents

Dependent Information

Hame Ralationship Salect a Provider Eiting Patient

artha Jaferson Ba

Dnee subrmiied, this choice will ke effect on 0302201 2, Daductions for this choica will slarl
ing 04000201 &
Discand Changas

Sedect the Update Eleetions buthon o s5ore your cnckoes

Sedect e iscard Changes baren b 5o back At chanse yaur chaces
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10. Follow this same process for the other Benéefit elections.
11.0nce completed, click Submit.
12. After reading Authorize Elections, Click Submit again.

George
You have almost completed your enroliment. Ifyou have no further changes, click Submit st the
potiom of fhis page to finalze your benallt choices

Click Canced ifyou are NOT ready o submii your choices and wish to return to the Enroliment

summary.

Once your enrollment pericd is closed, you may not be able to make any further benefit changes until
the next Open Enrolimant period or ifyou have a qualifing event as defined by the IRS

| acknowledge thatthe dependents | have listed qualify as eligible dependents under Lahey Health's
heafth and welfare plans. | hereby authonze Lahay Haalth to deduct periodically from mywages or
salary the amount required, if any, for ry banafits coverage. ifthe benefits effective date is refroactive, |
understand and agree that deductions may be doubled temporarity to account for the refroactive affect
of the election | am also authorzing Laney Health 1o send necessary persanal information to my
selected health and welfare plans in addition to other third party vendors that may be contracled by
Lahey Health o initiate and support my coverage. | understand that Frotected Health Information is
only used for the purpose of supporling and managing my health care under Lahey Health benefits
and that any data thatis shared is electronically fransmitted in a safe and secure manner. | authorize
aty health professional, insurance of re-insurance company, or other health plan to provide medical
information to the plan and fo permit the plan to examine, copy, or receive copies of any pordion of my
ormy dependents medical records for the duration of the membership for the purpeses of determining
ellgibility and entitternent to benefits. | also understand that | may be contacted by elther my selected
health plan or other third paty administrators chosen by Lahey Health a5 to mi heaith status and
assistance svailable 1o me or my dependents.

Cancel

Click Subwmnit to send your final choices through Colleague Conneclion.

Click Cancel (Tyou are NOT ready to submil vour choices and wish 1o return 1o the Enrollment
Summany

13. At the Confirmation screen, you can print out your benefit selections, and then click Done.

14.Click OK.

You have completed New Hire Benefits Enroliment.
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